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SCHOOL-TO-APPRENTICESHIP / INTERNSHIP POLICIES & AWARENESS CONTRACT

The guidelines listed below are criteria upon which each student in the apprenticeship / internship program must meet in order to qualify  and remain in the program.
1. Attendance:  95% or better (9 days or less with few days tardy).
2. Grade Point:  2.5 G.P.A. or better and passing all classes.
3. Skill Status:  Must meet minimum skill competencies and established by 				              teachers and industry in each area.
4. Transportation:   Must have available, reliable transportation.
5. On track for graduation:   Must have no deficiencies or other hindrances that would 					    prevent receiving a high school diploma on schedule
6. Tool Kits and Junior Program Fees:  Must be paid or have arrangements made with Business Office
7. Parental Approval:  Parent or guardian and student must sign student apprenticeship /  
                                     internship awareness contract
8. Willingness to commit:  Students must have the understanding and desire to complete 				               the school to apprenticeship / Internship  program


1. Students cannot change sponsors (employers) without the approval of the apprenticeship / Internship coordinator and supervisor.  If granted he/she must give employer a two-week notice. Failure to give notice will remove you from the program. This applies to the probation period as well as the accepted work site. (Safety concern or layoff)
2. If the student misses work or school they must call and notify employer, school and apprenticeship / Internship coordinator that morning. 
½ Day Student 2-Hr. Delays – See Mr. Ewry for form if you live a great distance from school.
3. No school- No work unless cleared by the apprenticeship / internship coordinator/program instructor.
4. Be on time and ready to work. Tardiness is not acceptable.
5. Show a positive attitude and interest toward his/her work
6. Students must keep accurate work hour reports and turn in to apprenticeship / internship coordinator on time along with their pay stubs or a copy of their stubs. (bi-weekly report due upon return from work rotation with parent, student and employer signatures) 
7. Follow all employer and school policies and safety rules.
8. Notify apprenticeship / internship coordinator as soon as possible of any problems or concerns at work. (Injury /unsafe conditions / harassment / other)
9. Do not be involved in activities that could lead to suspension from school or being dismissed from work.
10. Students may not have more than two probation contracts written and remain in the program.
11. Treat employer, employees and equipment with respect.
12. Only work on and with equipment that you have been trained on and approved to be working with.
13. All criteria for eligibility must be maintained during school-to-apprenticeship / internship

In addition to the above criteria, each student must show a positive attitude and interest toward his or her work. This will be evaluated by the student’s job performance, discipline, and attendance record. Students are not permitted to change sponsors (employers) without the approval of the apprenticeship / internship coordinator and supervisor. Failure to fulfill any of the above stated conditions will result in removal from the program and return to the regular vocational program. The rigor and pace of this program require that the student and parent/guardian must assume the responsibility to meet program and graduation requirements.  
    Failure to follow the above policies may result in removal from the school-to-apprenticeship / internship program.  Students removed from the apprenticeship program will have the time spent in the program deducted from any eligible co-op time. Co-op time cannot exceed one semester (two-quarters). 
    I have read the above paragraphs and agree to abide by these rules if I am selected to be a participant in the MVCTC school-to-apprenticeship / internship Program.


_____________________________________		______________________
Student Signature			               	Date

_____________________________________		______________________
Parent/Guardian Signature			               Date
